SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 10/ 10/ 17 CLOSI NG DATE: UNTIL FILLED
SCDC | NTERNAL TI TLE: PROGRAM COORD | SCDC POSI TI ON #: 021132

HOURS/ VEEKLY: 040. 00 SHI FT SCHEDULE: 02 WORK TI ME: 0800 AM - 0400 PM
LOCATI ON:  LEATH CORR I NSTI T (WOMEN), GREENWOCOD ( GREENWOOD) LEVEL 2

STATE JOB TI TLE: PROGRAM COORD | STATE JOB CLASS: 9999
HRLY RATE: $ 018.28 SCEIS POSITION #: 61026885

M NI MUM AND ADDI TI ONAL REQUI REMENTS:

A BACHELOR S DEGREE AND RELEVANT PROGRAM EXPERI ENCE.

A BACHELOR S DEGREE AND THREE (3) YEARS PROFESSI ONAL EXPERI ENCE | N
CORRECTI ONAL PROGRAMS, SOCI AL SERVI CE REHABI LI TATI VE SERVI CES AND/ OR
EDUCATI ONAL PROGRAMS; OR AN ASSCCI ATE' S DEGREE AND FI VE (5) YEARS
PROFESSI ONAL EXPERI ENCE | N CORRECTI ONAL PROGRAMS, SOCI AL SERVI CE
REHABI LI TATI VE SERVI CES ANDY OR EDUCATI ONAL PROGRAMS; OR A HI GH SCHOOL
DI PLOVA AND TEN (10) YEARS PROFESSI ONAL EXPERI ENCE | N CORRECTI ONAL
PROGRAMS, SOCI AL SERVI CE REHABI LI TATI VE SERVI CES AND/ OR EDUCATI ONAL
PROGRAMS.

DESCRI PTI ON OF DUTI ES:

COORDI NATE DAY TO DAY OPERATI ONS OF THE SELF PACED I N CLASS EDUCATI ON
(SPI CE) PROGRAM FUNCTI ON AS THE LI Al SON BETWEEN SCDC AND OTHER
COLLABORATI NG AGENCI ES, TECHNI CAL COLLEGES, COVUNI TY GROUPS,
CHURCHES AND VOLUNTEERS, RECRUI T PROGRAM SPONSORS/ MENTORS FROM THE
COVMUNI TY TO WORK W TH | NMVATES | N SPI CE. ASSI ST | N DELI VERY OF
EDUCATI ONAL, LI FE SKILL, HEALTH AND WELLNESS, SPI Rl TUAL AND

VOCATI ONAL SUPPORT SERVI CES FOR PROGRAM | NVATES AS NEEDED. CONDUCT
STUDI ES OF PROBLEMS AND NEEDS OF THE SPI CE PROGRAM AREA AND MAKE
RECOMVENDATI ONS TO APPROPRI ATE OFFI Cl ALS. REVI EW PROGRAM ELI G BI LI TY
STATUS OF PROPCSED | NVATES AND COORDI NATE TRANSFERS OF | NVATES W TH
APPROPRI ATE OFFI Cl ALS. ENSURE PROGRESS REPORTS AND OTHER | NFORMATI ON
ARE PREPARED AND SUBM TTED AS NEEDED OR REQUESTED BY APPROPRI ATE
OFFI Cl ALS.

COMVENTS:

MUST ATTEND SCDC BASI C TRAI NI NG

**xx RESUVME REQUI RED WHEN APPLYI NG FOR THI' S POSI Tl ON****

THIS IS AN AT WLL PGCsI TION AND | S EXEMPT FROM THE STATE EMPLOYEES' GRI EVANCE
PROCEDURE ACT.
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